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I.  O6mue mosioxkeHus

JlokanbHeli akT pa3paboTaH B COOTBETCTBHH ¢ 3akoHOM Poccuiickoii Oenepauun «O6 06pazoBaHuN»
c1.29.1.6.1, ¢1.32. n.23., ¢ TunoBeM mos0KeHMeM 06 06meoGpasoBaTeILHOM yupexaenuu 1m.49 (B), ¢
3akonom P® «O Gubnoreunom eine» ot 29 nexabps 1994 roxa Ne 78 ¢r.8. n.4., ¢ «Mucrpykuueit 06
yuere Gubmmoreunoro gonaa» or 2 aexabps 1998 roga Ne 590 n MeToauuecKHMH PEKOMEHAALHMSAMHUIIO
npumeneHnio  «Muctpykumn o6 ywere GuGnmoreunoro ¢owupa» B GuGIHOTEKAX o0Opa3oBaTeabHbBIX
ydpexIeHuH, yreepxaeHHbx [Ipukasom Munobpasosanus P® or 24 asrycra 2000 roma Ne 2488 «O6
yuere 6ubnuoreynoro Gpouna Gubmorex 06pasoBaTebHbIX yupexaeH#it», ¢ [Tucemom Nel15-106/14 «O
nops/ike  BO3MeIIeHHs ymepba 3a yTepsiHHBIH ydeOuuk» oT 3 asrycral988 roma, ¢ Ilucemom
Munncrepersa Obpasoanns u Haykn PO «O6 HCMOnb30BaHHH yueGHHKOB B o0Opa3oBaTeIbHOM
npouecce» or 8 nekabps 2012 roma Ne MJ] — 1634/03.Bubnnoreka pyKOBOACTBYeTCS B CBOEH
JeATENbHOCTH  (pe/iepalibHbIMU  3aKOHAMM, yKa3aMH M pacropsbkeHusMH Ilpesuzenta Poccuiickoii
OQejiepauny, NOCTAHOBICHHSIMH M pacriopsbkeHusmu  [IpaButensctBa  Poccuiickoii DQenepanun U
HCIIOHUTENBHBIX  OpraHoB cyObekta Poccuiickoii (dejepalin, pelICHHSMH OpraHa YNpaBIeHHs
o0paszoBanueM, ycTaBoM 0011e00pa3oBaTebHOTO yUpekIeHHS, JaHHBIM TI0JI0KEHHEM.

bubmoreka MynuumnamHOro kazénuoro obuieoGpasosatensHoOro yupexaenus MKOY «CpeHsist mKoa
Ne2» ropopa [lamiacosku (nanee - oOpasoBaTebHOE YuUpeXK/IEHHE), y4acTByeT B y4yeGHO-
BOCIHTATE/IbHOM TpoLecce B LesiX oOecrieueHus npaBa y4aCTHHKOB 00pa3oBaTebHOrO Mpolecca Ha
Oecruiatioe nonp3oBanue GUOIMOTEUHO-HHOPMALMOHHBIMH PECYPCAMH.

I. Jlesrenbrocts Gubauoteku 061eo6pa3oBaTebHOrO yupexaenus (nanee - GuGIuoTexa)
OTpakaeTcst B ycTaBe 001eo0pa3oBaTeIbHOIO YUPEKICHHS.

. 2. lemn O6ubanorexkn 06meoGpa3oBaTeNLHOTO  YUYPEKIAEHHS COOTHOCATCS €  LENSAMH
06ineo6pasoBaTebHOro yupexenus: (popmupoBanue o6weil KyJabTypbl JHYHOCTHOOYYAIOMIMXCS HA
OCHOBE YCBOGHHS O00S3aTENBHOTO MHHMMyMa COJEpXKaHHs o0OIIeo6pa3oBaTebHBIX MPOTPaMM, HX
aJIanTalMK K )KH3HH B OOILECTBE, CO3aHue OCHOBBI /Ul OCO3HAHHOI'O BBIOOPA U TOCIIEYIOIIEro OCBOCHHS
NPO(ECCHOHANBHBIX  00PA30BATE/ILHBIX IIPOrPAMM, BOCIMTAHHE T'PaIAHCTBEHHOCTH, TPYAOMIOGHS,
YBOKCHHA K npaBam Hu cBo0ojaam 4yenoBeka, moOBH K OKpyxkaiwoueil mpupose, Poaune, cemse,
(GopmupoBan#e 310poOBOro 06pasa KH3HH.

3. [lesitenbHOCTs  OMOJMOTEKM OCHOBBIBACTCS HA MNPHHLMNAX —JEMOKPATHH, TyMaHH3Ma,
O0LIE0CTYIIHOCTH, TPHOPHTETA OOMIEYeNOBEYECKHX LEHHOCTEH, IPakKJaHCTBEHHOCTH, CBOGOIHOIO
pasBHTHS IMYHOCTH.

4. llopsiiok no1b30BaHMs MCTOYHHKAMHE HH(OPMALIMH, TIEPEYEHb OCHOBHBIX YCIIYT H YCIOBHS HX
IIPEAOCTABJICHUS ONpeaessitoTes AanubM [looxkennem.

5. O6eobpasoBatesibHOE YUpeskIeHHe HECeT OTBETCTBEHHOCT 3a JI0CTYIHOCTD M KA49eCTBO
OubHOTEeYHO-UH(POPMALIHOHHOTO 0GCTYKHBAHHS OHOIHOTEKH.

6. Oprauusanusi 00CTyKHBaHHS YYaCTHHKOB 0Opa30BAaTENLHOTO IPOIECCAa MPOH3BOAMTCS B
COOTBETCTBHH C NMPABHJIAMH TEXHUKH 0€30MaCHOCTH M IPOTHBONOKAPHBIMH, CAHMUTAPHO-THTHEHHYECKUMH
TpeOOBaHHAMH.
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I.  OOmme nmoJioKeHUs!

JlokanbHbIM akT pa3paboTaH B cOOTBETCTBUU C¢ 3akoHOM Poccuiickoit ®enepanuu «O0 oOpa3zoBaHUM»
cT.29.11.6.1, c1.32. 1.23., ¢ TunoBeIM nojoxkeHueM o6 oOrreoOpazoBaTebHOM yupexaeHuu 1m.49 (B), ¢
3akoHoM P® «O 6ubmuoreunom nene» ot 29 mexabps 1994 roma Ne 78 cr.8. m.4., ¢ «HCTpyKIIMEH 00
yaere Oubnumoreunoro gouma» ot 2 aexadbps 1998 roma Ne 590 u MeTtoaudeckuMu peKOMEHIAMSIMHUIIO
npuMeHennio «MHCTpykiun 00 ydete Oubnmoreunoro Qouma» B OubIMOTEKaX 00pa3zoBaTEIHHBIX
yupexJieHul, yreepxaeHHbIX [Ipukasom Muno6pazoBanus P® ot 24 asrycra 2000 roma Ne 2488 «O6
yuere 6ubmuoTedHoro (oHaa OHOIMOTEK 00pa30BaATEIBHBIX yUpeKaeHUI», ¢ [Tucemom Nel15-106/14 «O
MOpsiZIKE BO3MEIICHUS yiiepOda 3a yTepsHHbIM y4deOHMK» oT 3 aBryctal988 roma, ¢ Ilucemom
MunucrepctBa OOpazoBanusi U Hayku P® «OO0 wuCMOIb30BaHUM YYCOHHMKOB B 00pa3oBaTeIbHOM
mporiecce» ot 8 gekabps 2012 roma Ne MJ] — 1634/03.bubavoreka pPyKOBOJICTBYETCS B CBOEH
NeSTENPHOCTH  (efiepadbHBIMU  3aKOHAMH, YyKazamMu U pacrnopsbkeHusiMu [lpesunenta Poccuiickoit
®enepanyn, MNOCTAHOBJIEHUAMU U pacnopsbkeHusmu [lpaButensctBa Poccuiickoit ®epepaimu  u
WCTIOJHUTENBHBIX OpraHoB cyoOwekra Poccuiickoit ®eneparnuu, penieHUSIMA OpraHa YIpaBJICHUS
00pa3zoBaHHEM, YCTAaBOM 00111€00pa30BaTEIHHOTO YUPEKACHUS, JAHHBIM TTOJI0KCHHUEM.

bubnuoTrexa MyHUIIUITAIEHOTO Ka3€HHOTO 001Ieo0pa3oBarensHoro yupexkaenus MKOY «Cpennsis mkosa
Ne2» ropoma IlamnmacoBku (manee - o0Opa3oBaTeNbHOE YUYPEKICHHE), YYaCTBYeT B Yy4eOHO-
BOCITUTATENILHOM IIpOIlecCe B LesX oOecreueHus MpaBa y4aCTHHKOB OOpa30BaTeIbHOrO Mpoliecca Ha
OecruiaTHOE MOJIb30BaHUE OMOINOTEYHO-MH(POPMAITMOHHBIMHU PECYPCaMH.

1. JlesTenbHOCTh OMOIUOTEKH 00111€00pa30BaTEIHPHOIO YUpEKACHHS (1aee - OndIMoTeKa)
OTpaxaercs B ycTaBe 00111e00pa3oBaTeIbHOTO YUPEKICHUS.

2. Uemn Oubnuoreku 0011€00pa30BaTENILHOTO  YUPEKACHUS COOTHOCATCS C  LEJSIMH
0011e00pa30BaTeIbHOrO YUpeKIeHus: (opmMupoBaHue OOIIeH KyIbTYpbl JHYHOCTHOOYYAIOIIMXCS Ha
OCHOBE YCBOEHHUSI 0053aT€IbHOIO0 MHUHHUMYyMa COJEp)KaHHUS OOIIe00pa30BaTENbHBIX MPOrpPaMM, UX
a/IanTalluy K )KU3HU B 00IIEeCTBE, CO3JaHUE OCHOBBI JIJIs1 0CO3HAHHOTO BHIOOPA U MOCIEAYIOIIEr0 OCBOCHUS
npodeccHoHANBbHBIX 00pa30BaTENbHBIX MPOrPaMM, BOCIUTAaHHE TPaKIAHCTBEHHOCTH, TPYI0JII00uS,
yBOXEHUS K IMpaBaM U CcBoOOJaM deJOBeKa, JIIOOBU K OKpyxkarwuled mnpupoae, Pomaune, cembe,
(dhopMHpOBaHKE 3I0POBOT0 00pa3a KU3HHU.

3. lesaTenbHOCT, OMOMMOTEKM OCHOBBIBAETCS Ha MPHUHIMIAX JEMOKPAaTUH, TyMaHU3Ma,
OOIIEIOCTYTHOCTH, TPHOPUTETA OOIIEUETOBEYECKHX IIEHHOCTEH, TpakJIaHCTBEHHOCTH, CBOOOTHOTO
Pa3BUTHSI TUYHOCTH.

4. TlopsAoK MOJIb30BaHUS MCTOYHUKAMU WH(GOPMAIIUH, TIEPEYeHb OCHOBHBIX YCIYT U YCIOBHS HX
MIpeIOCTaBJICHUS OTpeeNsatoTcs qTaHHbIM [lonoxxeHuem.

5. O6uieoOpazoBaTeNbHOE YUPEKICHNE HECET OTBETCTBEHHOCTD 32 JIOCTYITHOCTh U Ka4eCTBO
O0uOIHOTeYHO-UH(POPMAITMOHHOTO OOCTYKMUBaHUS OMOITHOTEKH.

6. Opranuzanusi OOCIYXKHMBaHHsS YYaCTHHKOB OOpa30BaTENLHOTO IIpoliecca MPOU3BOIUTCS B
COOTBETCTBUU C TIPABUIIAMU TEXHUKU O€30MACHOCTH U MPOTUBOIOKAPHBIMH, CAHUTAPHO -TUTUEHUYECKUMHU
TpeOOBaHUSMHU.



I1. OcHOBHbBIE 3a7a4H

7. OCHOBHBIMU 3aJjauaMu OMOIMOTEKHU SBIISIOTCA:

a) obecrieueHUe yJ4acTHHUKaM OOpa30BaTENbHOTO IMpolecca — OOYYaOMIMMCS, MEAaroruHaecKuM
paboTHUKaM, poaUTENssM (MHBIM 3aKOHHBIM TPEJICTABHTENSIM) O00yJarommxcs (J1ajgee — IMOIb30BaATEIIsIM )
— Joctyna K uH(pOpManuu, 3HAHUAM, UACSM, KyJbTYpHBIM LEHHOCTSIM TOCPEICTBOM HCIIOJIb30BaHHS
OnOIMOTEeYHO-MH(POPMAITMOHHBIX  PECypcoB  00me00pa30BaTENFHOTO  YUPEKIACHUS HA  Pa3IHUHBIX
HOCHUTENAX: OyMakHOM (KHWKHBIA (oHA, (OHJ mepuoanveckux usganuil); uuppoBom (CD-muckn);
KOMMYHUKAaTHBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEIISX;

0) BOCIIUTaHUE KYJIBTYPHOTO W I'Pa)JTaHCKOTO CaMOCO3HAHUS, TOMOIIb B COIMATM3AIMN 00YJatoIerocs,
Pa3BUTHUU €r0 TBOPUYECKOTO NMOTEHIINANIA;

B) (OpMHUpOBAHME HABBHIKOB HE3aBHCHUMOTO OHMOIMOTEHYHOTO IOJH30BATENsA: OOydEHUE TOUCKY,
0TOOPY M KPUTHUUYECKOM OIICHKE MH(OpMAInK;

I') COBEPILIEHCTBOBAHUE MPEIOCTABIsAEMBbIX OMOIMOTEKOM yCIyr Ha OCHOBE BHEAPEHHS! HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTUH W KOMIIBIOTEpHU3ALUH OHOINOTEeUHO-MH(POPMAIMOHHBIX IPOLECCOB,
dhopmupoBanre KoMPOPTHONU OUOIUOTEIHOM CPEIBI.

I11. OcHOBHBIEC QyHKUIMHU
8 Jlst peanu3anuy OCHOBHBIX 3a/1a4 OMOINOTEKA:

a) dopmupyet GoHI OMOINOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB 00111€00pa30BaATEIHLHOTO
YUPEKACHUS:

« KoMIUIeKTyeT (oHA OMOIMOTEKM y4eOHBIMM, XyI0’KECTBEHHBIMHM, HAYYHBIMH, CIPaBOYHBIMHU,
MeJarornyecKuMU U HAyYHO-TIOMYJISIPHBIMU JOKYMEHTAMHM Ha 3JIEKTPOHHBIX U OyMa)KHBIX HOCHUTEISX
nHpopMmaIuu;

* OCYILIECTBJISIET pa3MeIeHUE, OPTaHN3aUI0 U COXPAHHOCTb JOKYMEHTOB;

0) co3maet HHPOPMAITMOHHYIO TIPOTYKITHIO:

+ pa3zpabaTbeIBaeT peKOMEHIaTeIbHbIC ONOMHorpaduiecKkue mocodus (CUCKu, 0030Pbl, yKa3zaTeau
U T.IL);

+ o0ecneurnBaeT HHGOPMUPOBAHUE MOJIb30BaTENEH 00 HHHDOPMALIMOHHON TPOAYKIIUH;

B) ocymiecTisieT quddepeHnpoBanHoe OMOINOTEUHO-HH(DOPMAITMOHHOE 0O0CTYKUBAaHHE
00yJaroImXxcs:

* IpeAocTaBiseT UH(POPMALIMOHHBIE PECYPChl HAa Pa3IMUHBIX HOCUTEISIX HA OCHOBE U3yYCHUSI UX
MHTEPECOB U HHPOPMAIIMOHHBIX TOTPEOHOCTEIH;

« opraHusyer oOy4yeHUE HaBbIKAaM HE3aBHCHMOIO OMOIMOTEUHOrO MOJB30BATENS M MOTPEOUTEINS
nH(pOpMalIUY, COJIEHCTBYET MHTErPAllMd KOMIUIEKCa 3HAHUM, YMEHUN U HABBIKOB PaOOTHI C KHUTOH U
nHpopMaruei;

+ OKa3bIBaeT MH(POPMALMOHHYIO MOAJAEPKKY B PELICHUH 3aa4, BOSHUKAIOIINX B MPOIECCEe UX
yueOHOI, caMo00pa3oBaTeIbHON U IOCYTOBOM JA€ATEIbHOCTH;

* OpraHu3yeT MacCOBBIE MEPOTIPUATHS, OPHEHTUPOBAHHbBIC HA pa3BUTHE OOIIEH, U YUTATEIbCKOU
KYJIBTYpPBI JINYHOCTHU, COJICHCTBYET Pa3BUTHIO KPUTHUUECKOTO MBIILUICHHUS;

* COJNEHCTBYeT uWJI€HaM TIEaroTHUYECKOro0 KOJUIEKTHBA U aJMUHHUCTPAIUU VUPEKICHHUS B
opraHu3alui 00pa30BaTENbHOrO Ipolecca U jgocyra oOywaromuxcs (mpocMoTp BuaeopmibmoB, CD-
JIMICKOB, MPE3CHTAINH );

T') ocymiecTBIsAeT AU depeHIInpoBaHHOE ONOINOTEUHO-UH(POPMAITIOHHOE 00CTy)KUBaHNE
MeJarornyeckux paboTHUKOB:

* BBIABIISIET HH(OPMALIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSIET 3aMPOCHI, CBSI3aHHBIE C
oOy4yeHHeM, BOCITUTAHUEM U 3I0POBbEM JIETEH;

* OCYIIECTBJISIET TeKyllee nHPOpMUpoBaHUEe (IHU WH(OPMAIMK, 0030pbl HOBBIX MOCTYIUIEHUH U
nyonukanuii), UHQOPMUPOBAHME PYKOBOJCTBA O00IIE00pa30BaTENFHOIO YUPEXKICHUS 110 BOIpOCaM
yIipaBJIeHUs] 00pa30BaTEIbHBIM MIPOLIECCOM;

1) ocymiecTBiseT AuQPepeHInpoBaHHOE OUOINOTEUHO -HHPOPMAITMOHHOE 00CTY)KUBAaHUE
poauTenei (MHbIX 3aKOHHBIX IpeAcTaBuTeNeil) 00ydaromuxcs:

* YIOBIIETBOPSET 3aMIPOCHI OJIb30BaTENEH 1 HHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B
OoubnmoTeKy;



* KOHCYJIBTHPYET IO BOIPOCAM OPTaHU3AI[MH CEMEHHOTO YTSHHUS, 3HAKOMUT ¢ HHPOpMaLuei mno
BOCIIMTAHUIO JICTEH;
+ KOHCYJIBTHUPYET IO BOIIPOCaM y4eOHBIX U3JaHUI 00yUJaIONIIXCS.
Opranusanus JesiTeJIbHOCTH OUOIHOTEKHN

9 CrpykTypa OMONMOTEKH, NOMHUMO TPAJUIMOHHBIX OTIAEIOB (a0OHEMEHT, YMTANbHBIA 3ai),
MOJKET BKJIIOYAaTh OTAEIBl Y4eOHHMKOB, MH(OpMAMOHHO-OHOMMorpaduyeckoir paboTsl, GoHI U
CMEUUANIM3UPOBAHHBIA 321 pabOTBl ¢ MYyJAbTUMEIUHHBIMH W CETEBBIMH JOKYMEHTAaMH,
MHOKUTEIBHYIO TEXHHUKY H JIp.

10 bBubanoTeuyHO-UHPOPMALMOHHOE OOCTY)KMBAaHHE OCYIIECTBISIETCS HAa OCHOBE OHMOIMOTEYHO-
WHPOPMAIIMOHHBIX  PECYPCOB B  COOTBETCTBMM C YUEOHBIM W  BOCHHUTATENBbHBIM  IUTAHAMHU
0011e00pa30BaTEIBLHOTO YUPEIKICHHUS, IIPOTPAMMaMH, TPOSKTAMH U TUTAHOM pabOThl OMOIUOTEKH.

11. B cootBerctBun ¢ denepanbabiM 3akoHOM OT 25.07.2002 Nell14-®3 «O mnpoTHBOACUCTBUHI
OKCTPEMHUCTCKOM NIEATETHHOCTH» B LENAX 3alIUTHI MpaB M CBOOOJ UYelIOBEKa M TPaKJaHWHA B CBOEH
NEATeIbHOCTH OWOMMOTEKa OCHOBBIBACTCS HA NPUHIMIIAX TPUOPUTETAa MeEp, HANpPABICHHBIX, Ha
MpeIynpexIeHIe SCKCTPEMUCTCKON A TEIIEHOCTH:

- He JIOTyCKaeTcs Ham4ne B (POHJIE U MPOTIaraH/ia JIMTepaTyphl, KOTOPasi CIOCOOCTBYET

BO3HMKHOBEHHIO COLIMAJIBHOM, PACOBOM, HAIIMOHAJIBHOW W PEITUTHO3HON PO3HU;

- 3ampenieHa Mmpomnaraiia UCKIOYHTEIBHOCTH, TIPEBOCXO/ICTBA JTHO0 HETOIHOIIEHHOCTH YeIOBEKa I10

MIPU3HAKY €r0 COLMAIBHOM, pacOBOM, HAIMOHAIBHOM, PEUTMO3HON WM SI3BIKOBOW MPUHAIIEKHOCTH

WJIA OTHOIIEHWUSI K PEJTUTUH;

- 3aTPENICHO HAJMYWE U TPOTIaraH/a JIMTepaTyphl, CoOAepKaHue KOTOPO HapyIIaeT MpaBa, CBOOOTy U

3aKOHHBIE HMHTEPEChl YEIOBEKAa W TPaKIAHWHA B 3aBUCUMOCTH OT €r0 COIHAIBHOW, PacoBOH,

HAI[MOHAILHOM, PETMTHO3HOM MITH SI3BIKOBOH MPHHAIE)KHOCTH U OTHOIIICHUS K PEJIUT UM,

12. 3ampemeHs! mpornarasaa u MyoJIudHOE TEMOHCTPUPOBAHUE HAIIMCTCKOW aTpUOYTUKA WITH
CUMBOJIUKH, CXOJHBIX C HAlUCTCKOM aTprOyTUKON MM CUMBOJIMKOM IO CTENEHH CMELICHUS

13. 3anpernieHs! myOJIUYHBIE TPU3BIBHI K OCYIIECTBICHUIO YKa3aHHBIX JISSTHUH JINOO PacIpOCTPAHCHHE
3aBeIOMO SKCTPEMHUCTCKUX MaTepUaoB;

14. TIpou3BoACTBO, XpaHEHUE, PACIIPOCTPAHEHHUE HIKCTPEMUCTCKUX MATEPHAIIOB SIBIISETCS
MIPaBOHAPYIICHUEM U BIIEUET 3a cO00I OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

15. bubnnoreka HaueneHa Ha MNpUHATHE NPOPUIAKTUUECKUX MeEp, HaIMpaBICHHbIX Ha
MIpeIyNpexIeHNE IKCTPEMUCTCKOM NIEATEIBHOCTH, B TOM YHKCJE Ha BBISBICHHE U IMOCIEIYIOLIEe
yCTpaHEHHEe  TMPUYUH, YCIOBUH, CHOCOOCTBYIOIIMX, OCYIIECTBICHHIO  JIKCTPEMHUCTCKOMN
JeSITeNIbHOCTH.

16. MaccoBble MepomnpusTHs OUOIMOTEKHM HaIpaBlieHbl Ha BOCIHMTAHUE TOJEPAHTHOCTH,
NeMOKpaTUu, TyMaHH3Ma, IMPUOPUTETa OOIIEUYEIOBEUECKUX IIEHHOCTEH, TpakIaHCTBEHHOCTH,
MaTPUOTU3Ma, CBOOOJHOTO Pa3BUTHS TUYHOCTH.

17.CnoHcopckasi moMolilb, OJy4eHHas OMOIMOTEKOM B BUJE LIETIEBBIX CPEACTB Ha KOMIUJIEKTOBAHUE
dboHaa 1 3aKyNKy 000pyI0BaHUs, HE BJIEUET 32 COOOM CHUKEHUS HOPMATHBOB
(nnn) aOCoONOTHBIX pa3MepoB (pUHAHCHUpOBaHUA U3 OrOMKETa 0011e00pPa30BATENBLHOTO YUPEKICHHUS.
JleHexXHbIe CpeICTBA 3a CAAHHYIO0 OMOIMOTEKON MaKynaTypy pacXoAyIOTCs Ha yiay4llleHHe MaTepUaIbHO-
TEXHUYECKOH 6a3bl OMOIMOTEKH, TOIMUCKY MPOECCHOHANBHBIX U3/IaHUN, KOMIUIEKTOBaHUE (OH/IA
JOKYMEHTOB.

18. B nensax obecnieyeHuss MoAepHU3ALUU OMOIMOTEKH B YCIOBUSAX MH(OpMaTU3auu oOpa3oBaHus U

B IIpeJiesiaX CPEICTB, BLACTEMbIX YUpEAUTEIIMU, 00111e00pa3oBaTebHOE yUpekaeHne o0ecreynBaeT

oubnmoTeKy:

- TapaHTHPOBAHHBIM (PMHAHCUPOBAHUEM KOMILUIEKTOBAHUS OMOIMOTEUHO - MHPOPMAIIMOHHBIX PECYPCOB
(B cMeTe yupexkJeHUs BBIBOJUTCS OTAEIBHO);

- HE0O0XOJUMBIMHU CITYKE€OHBIMU U MPOU3BOJICTBEHHBIMU MOMELIEHUSIMUA B COOTBETCTBUH CO CTPYKTYPOH
OUOIMOTEKH U HOPMATUBAMHU I10 TEXHUKE 0€301aCHOCTHU SKCIITyaTallui KOMITbIOTEPOB U B COOTBETCTBHH C
nonoxenusmu CanlluH;

- COBPEMEHHOH 3JI€KTPOHHO-BBIYUCIUTENILHOM, TEIEKOMMYHUKAIMOHHOM U KOTIMPOBAJIBHO-
MHO>KUTENbHON TEXHUKON 1 He0OX0AUMBIMU POTPAMMHBIMU MPOIYKTaMHU;

- PEMOHTOM U CEpBUCHBIM 0OCITYKMBaHUEM TEXHUKH U 000pYyJOBaHUs ONOITHOTEKH;

- OMOIMOTEYHON TEXHUKON M KaHUEISIPCKUMH MPUHAIICKHOCTAMH.

19.061meo0pa3oBarebHOE YUPEKISHHE CO3AAET YCIOBUS JUIsl COXPAaHHOCTH almaparypbl, 000py10BaHHS
U UMYILecTBa OMOIHMOTEKH.



20. OTBETCTBEHHOCTh 3a CHCTEMATUYHOCTh W KAayeCTBO KOMIUIEKTOBAHHUS OCHOBHOTO (OHAA
OuOIMOTEeKH, KOMIUIEKTOBaHHE Yy4eOHOro (OHAa B COOTBETCTBHHM C (peaepalbHBIMH  TIEPEUHIMH
y4eOHUKOB U y4eOHO-METOIMYECKUX H3JaHUM, CO3JaHHe HEOOXOJUMBIX YCIOBHUU Ui JESTEIbHOCTH
OUOIMOTEKH HECeT PYKOBOAMTENb OO0IIe00pa30BaTELHOTO YUYPEKICHHS B COOTBETCTBUU C YCTaBOM
YUPEKICHHS.

21. Pexxum paboTel OMOMMOTEKH ompenaensercss OMONMMOTeKapeM B COOTBETCTBUU C IPaBHIAMHU
BHYTPEHHEI0 pacnopsiika o0meodpa3oBaTenbHOro yupexzaeHus. [Ipu ompeneneHun pexumMa pabOThI
OMOIIMOTEKH MTPETyCMAaTPUBACTCS BBIJICIICHHE:

— JIByX 4acoB pabodero BpeMeHH €KETHEBHO Ha BHIMIOJHEHNE BHYTPHOMOINOTEYHOH pabOTHI;
— OJIHOTO pa3a B MECSIl — CaHUTapHOTO JTH, B KOTOPBIH 00CITy)KHBaHHE M0OJIb30BATENCH HE
MIPOU3BOIUTCSI.

V.  ¥Ynpasaenue. LHITtarsi.
22. VYnpaienue 6MOIMOTEKOMN OCYLIECTBIISIETCA B COOTBETCTBUH € 3aKOHO1aTEIbCTBOM
Poccuiickoit denepanuu, cyorexktoB Poccuiickoit denepariuu u ycraBom 0011eo0pa3oBaTebHOTO
YUPEXKICHUS.

23. . O611ee pyKOBOACTBO AEATEIbHOCTHIO OMOIMOTEKH OCYIIECTBIISET PYKOBOJAUTEID
0011e00pa30BaTEIBLHOIO YUPEKACHHUS.
24, PykoBozacTBO OMOIHMOTEKOI OCYIIeCTBIIIET OMOIMOTEKaph, KOTOPBI HECET OTBETCTBEHHOCTh B

mpezenax CBOEH KOMIIETCHIIMHM TIepej] OOIMEeCTBOM W PYKOBOAMTENIEM O0I1e00pa3oBaTeIbHOTO
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OpraHU3aIUIo U PE3YNIbTATHI ACATEIHHOCTH OMOIMOTEKN B COOTBETCTBHH C
(GYHKIIMOHATBHBIMU 00S13aHHOCTSAMU, MPEAYCMOTPEHHBIMH KBATH(PHUKAITMOHHBIMU TPEOOBAaHUSIMH,
TPYJAOBBIM JOTOBOPOM U YCTaBOM 00I11€00pa30BaTEIbHOTO YUPEKACHHUS.

25. bubnuoTrexkappr Ha3HaYaeTCs PYKOBOJAUTENEM OOIICOOpPa30BATEIBLHOTO YUPEIKICHUS, MOXKET
SBJIATHCA UYICHOM IE€Jarornyeckoro KOJUIEKTUBA W BXOJWUTh B COCTaB MEAArornyeckoro coBeTa
00111e00pa30BaTEIHHOTO YUPEKICHHSI.

26. PaGoTHuMKM OMONMMOTEKHM MOTYT OCYIIECTBISATH MEAArOTHYECKYIO ACSTEIBHOCTD.
CoBmMmenienne OuOIMOTEYHO-UH(DOPMALIMOHHON U MEJarOrMuecKoi 1eATeIbHOCTH OCYIECTBISETCS
pabOTHUKOM OMOIMOTEKU TOJIBKO Ha TOOPOBOJBHON OCHOBE.

27. TpynmoBble OTHOIIEHUS PAOOTHUKOB OMOJMOTEKH M 0O0IIE0O0pa30BaTEIHHOTO YUPEKIACHUS
PETYIUPYIOTCS TPYIOBBIM JIOTOBOPOM, YCIIOBUS KOTOPOTO HE J0JKHBI MPOTUBOPEUUTH 3aKOHOAATEIBCTBY
Poccuiickoit denepaiuu o Tpyze.

V1. IIpaBa u 00s13aHHOCTH OMOJIMOTEKH

28 . bubauorekapb UMEIOT IPABO:

a) CaMOCTOSITEJIbHO BBIOMpPATh (POPMBI, CPEICTBA M METOJBI OMOJUOTEHYHO - MH(POPMAIMOHHOTO
00CITy’)KUBaHUsI 00pa30BaTEIHLHOTO U BOCIUTATEIBHOTO MPOIECCOB B COOTBETCTBUU C LICISIMU U 3a7]a4aMH,
yKa3aHHBIMH B YCTaBe 0OIE00pa30BaTeIbHOTO YUYPEXKJCHHS H IOJIOKEHUH O OuOIHoTeKe
00111600pa30BaTEIILHOTO YUPEKICHUS;

0) TpPOBOMUTH B YCTAaHOBJICGHHOM TOpsAKEe (aKylIbTaTHBHBIC 3aHATHS, YPOKH U KPYKKH
6ubIoTeyHo-onbIorpadguuecKux 3HaHUM U HHPOPMALIMOHHON KYJIbTYPHI;

B) OTIpeAETSATh UCTOYHUKU KOMIIEKTOBAHUSI MH(POPMAIIHOHHBIX PECYpPCOB;

') U3bIMaTh U PEATU3OBBIBATH JTOKYMEHTHI M3 ()OHIIOB B COOTBETCTBUHU C MHCTPYKLHEH MO y4eTy
oubnnoreynoro GhoHmaa;

1) y4acTBOBaTh B YIPABJICHUU 00II€00pa30BaTEIbHBIM YUPEKICHUEM B MOPSJIKE, OTPEIeIIeMOM
YCTaBOM YUPEKICHHUS;

) UMETh €XKETOJHBIN OTIYCK 56 KalleHJapHbIX JTHEH U TOTOTHUTENbHBIM OMIa4uBaeMbIN OTITYCK
B COOTBETCTBUU C KOJUIGKTUBHBIM  JIOTOBOPOM  MeEXAy paOOTHHUKAMH H  PYKOBOACTBOM
00111e00pa30BaTETHLHOTO YUPEKACHHUS HIIM WHBIMH JTIOKAJIbHBIMH HOPMATUBHBIMH aKTaMH,

3) OBITH MPEACTAaBICHHBIMU K Pa3MUYHBIM (opMaM MOOMIPEHUs, HarpajaM W 3HAKaM OTIWUYHS,
MPEeIyCMOTPEHHBIM /ISl pA0OTHUKOB 00pa30BaHUS U KYIbTYPHI;

M) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoit ®denepanuu B padoTe
OMOTMOTEYHBIX ACCOIMAIINIA UITH COIO30B.

29. Bubanorekapp 00s3aH:




a) o0ecreunTh TMO0JIb30BATENSIM BO3MOXXHOCTh PAa0OTHI C HWH(POPMAIMOHHBIMH pecypcaMu
OMOIMOTEKH;
0) nH(DOPMHUPOBATH MOJIB30BATENIEH O BUAAX MPEIOCTABISIEMbIX OMOIHMOTEKOHN YCIIyT;
B) 00eCneunTh HAyYHYI0 OPTaHU3aNI0 (OHOB U KaTaJIOIOB;
r) hopmMupoBath (POHBI B COOTBETCTBUU C YTBEP)KICHHBIMH (peiepaIbHBIMU NEPEUHIMU YIEOHBIX
U3aHUK, 00pa3oBaTeNbHBIMU MpOrpaMMaMi  0O0IIe00pa30BaTENBHOTO  YUPEXKICHHS, HHTEpPEecaMu,
MOTPEOHOCTSMH U 3aIIPOCaMU BCEX KaTETOPH MMOJIb30BaTeNeH;
1) COBEPIICHCTBOBATh WH(POPMANMOHHO-OMOIMOrpadguueckoe W OUOTUOTEUHOE OOCITYy)KUBAHUE
IM0JIL30BaTEIICH;
€) obecreunBaTh COXPAHHOCTh HCIIOJIb30BAHHUS HOCHTENEH MH(POpPMALNHU, X CHCTEMAaTH3AlUIO,
pa3MeleHne u XpaHeHue,;
K) 00ecreunBaTh PeXUM PabOTHl B COOTBETCTBHU C IMOTPEOHOCTSMH IOJIb30BATENCH U paboTOM
0011e00pa30BaTEIBHOIO YUPEKICHHUS;
3) OTYMTHIBATHCS B YCTAHOBJICHHOM IMOPSJKE TEpea PYKOBOIUTENIEM OO0IIe00pa3oBaTeIbHOTO
YUPEKACHUS;
1) TOBBIIIATh KBAJIM(UKALINIO;
K) OCYIIECTBIISITh IIPOBEPKY TOCTYMAIOIIEH JINTEPATYpPHI C (peepabHbIM CITUCKOM
AKCTPEMUCTCKUX MaTepUasoB, pa3MEIIeHHOM Ha opuIMalbHOM caiite MuHtocta Poccuu:
— OubOnMoTeKaph HE3aMEeTUTENFHO MPOBOAUT CBEPKY HOBBIX MOCTYIUICHWH JMTEPATypHl, a CBEPKY
MMEIOIIEICS JINTepaTypel HE peXe OJHOTO pasa B Tpu Mecauna myrem cBepku PCOM  co
CIPaBOYHBIM — Oubnorpaduyeckum anmnaparomM (onga 6udaroTeku, GakT cBepku GUKCUPYETCs
AxToM;
— O BBISIBJICHHBIX M3/IaHUSX, BKIFOYCHHBIX B «DeepanbHbIi CIMCOK SKCTPEMUCTCKUX MAaTePHAIOBy,
He3aMeTUTEIhHO HHPOPMHUPYET JUPEKTOPA IIKOJIBI U H3BIMACT BBISBICHHBIC H3IaHUS, CITUCHIBACT
U YTUIU3UPYET;
— TTpu  3aKa3e U TNPHOOpETEeHHH HH()OPMALMOHHONW MPOIYKLUHU, JUTEPATyphl C LEJIbIO
MOTOJIHEHHST OubIMoTeuHoro (hoHIa OMOTMOTEKAPh MPOU3ZBOAUT €€ CBEPKY ¢ «DeaepaabHbIM
CIMCKOM 3KCTPEMUCTCKUX MaTepHaIOBy.

— KOMIUIEKTOBaHUE OMOIMOTEUHOro (POHA U3IaHUAMHU, BXOAAIUMHU B «DenepanbHblil CIUCOK
HKCTPEMHUCTCKUX MAaTEPUAIOB» 3aMPELEHO.

— OubnuoTekapb HECET EPCOHAIBHYI0 OTBETCTBEHHOCTD 32 IPOBEICHUE CBEPKH MOCTYIAIOLIEH

nuteparypsl «DeaepanbHbIM CIIMCKOM SKCTPEMHUCTCKUX MaTepHAIOBY.

— TJaBHBII OMOIMOTEKaph HECET OTBETCTBEHHOCTD 3a HAJIMUUE 3KCTPEMUCTCKUX MaTepHajIoB B

¢donie OMOIMOTEKU B COOTBETCTBUH C 3aKOHOIaTeIbCTBOM Poccuiickoit denepannu

VII. [IpaBa u 00513aHHOCTH T0JIb30BaTeJIeii OUOJINOTEKMN.

30 . ITonp3oBaTen OMOIMOTEKH UMEIOT MPABO:

a) MoJyyaTh MOJHYIO HH(OpMAIHIO 0 cocTaBe OMbIroTeyHoro GoHaa, HHPOPMAITUOHHBIX
pecypcax U IpefoCTaBIIIEMbIX OMOIHOTEKON yCIIyrax;

0) IOJB30BATHCS CIPABOYHO-OUOIHOrpaUUSCKUM aImapaToM OMOINOTEKH;

B) TOJIy4aTh KOHCYJIbTAIMOHHYIO IIOMOIIb B OMCKE U BIOOPE HCTOYHUKOB MH(OPMAITUH;

I') TOJIy4yaTh BO BPEMEHHOE MOJIb30BaHKE Ha ADOHEMEHTE U B YHTAJIHLHOM 3aJie TIeUaTHbIe
W3JIaHusl, ayJIMOBU3yaTbHbIE JOKYMEHTHI U APYrue UICTOYHUKU HHPOPMAIIHIH;

1) TIPOJUIEBATh CPOK MOJIH30BAHUS H3TAHUSIMU;

€) moiydyaTb TeMaThyeckue, (axkrorpapuyueckue, yTouHsromme U oubnumorpaduyeckue
CIpaBKH Ha OCHOBE (poHIa OMOTMOTEKH;

) MMOJIy4aTh KOHCYJIBTAIIMOHHYIO MOMOIIL B paboTe ¢ mHbopMaiueil mpu MoJb30BaHUU
AIIEKTPOHHBIM U MHBIM 000pYI0BAaHUEM;

31. TTosb30BaTenu OMOIMOTEKH OOsI3aHbI:

a) coOJroaTh MpaBuiIa MoJIb30BaHMsI OMOINOTEKOMH;

0) OepeXHO OTHOCHUTBHCS K MPOU3BEAEHUSAM IeyaTu (HE BBIPHIBATh, HE 3arv0aTh CTPaHMII, HE
JenaTb B KHHMrax IOJYEPKUBAHHUM, MOMETOK), HMHBIM JIOKYMEHTaM Ha pa3IHYHBIX HOCHTENSX,
000pyZI0BaHUIO, HHBEHTAPIO;

B) MOJICPKUBATH MOPSAOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTyIEe OHWOIMOTEKH,
PAacIoNIOKEHHUs KapTOYeK B KaTajorax U KapToTeKax;

I') OJIb30BAThCS [IEHHBIMU U CIIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B IIOMELICHUH OMOINOTEKH;



1) yOeouTbcs TpU TMOJYyYCHUU JOKYyMEHTOB B OTCYTCTBUH Je(EKTOB, a MNpH OOHAPYKECHHUU
npouHdopMHupoBaTH 00 ITOM paboTHHKA OnOIHOTeKkH. OTBETCTBEHHOCTD 32 OOHAPYKEHHBIE Te(DEeKTHI
B CJIaBa€MbIX JIOKYMEHTaX HECET NOCIEIHHUM 110JIb30BATENb;

€) BO3BpallaTh JOKYMEHTHI B OMOJIMOTEKY B YCTaHOBJIEHHBIEC CPOKH;

) 3aMEHSTh JOKYMEHTHl OMOIMOTEKH B ClIydae MX yTpaThl MM MOPYH UM PABHOIICHHBIMHU,

00 KOMIIEHCHPOBATH YIepo;

3) HOJIHOCTBIO paccyuTaThCsl ¢ OMONMOTEKOM 10 MCTEYEHMM CpOoKa OOydeHHs WM pabdoThl B
00111€00pa30BaTEILHOM YUPEKICHHH.

n) Ilpu BeIObITHHN 13 OY 00ydaromuiics WK ero poauTeNH (3aKOHHbIE TPEICTaBUTEIN
pebeHKa) MOJKHBI CIaTh KOMIUICKT YUeOHMKOB, BBIJTAHHBIN B TIOJIb30BaHNE OMOIMOTEKOH U IMOJTYyIUTh
00XOJTHOH JIUCT.

K) B cinydae nopun mwim notepu yaeOHHUKA POTUTENH (3aKOHHBIE MTPEICTABUTENH PEOCHKA)
00s13aHbI BO3MECTHUTH yILIepO U BEPHYTh B OMOIMOTEKY HOBBIN YUeOHUK.

32. [Topsinok mosp30BaHusl OUOINOTEKOM:
a) 3anuch o0y4aromuxcsi 0011e00pa30BaTENbHOIO YUpPEXKICHUS B OMOIMOTEKY MPOU3BOIUTCS
M0 CITMCOYHOMY COCTaBY KJIacCa B MHIMBHIYyaTbHOM IOPSIKE, IMEJArOTHIECKUX U MHBIX PaOOTHHKOB
0011e00pa30BaTEIBHOIO YUPEXKIECHUS, POIUTENEH (MHBIX 3aKOHHBIX IMPEICTaBUTENEH) 00ydaromuXcs
— TI0 TIACTIOPTY;
0) mepeperucTpalys nojib3oBareneil OnOIMOTEKN MPOU3BOJUTCS €XKETOIHO;
B) JOKYMEHTOM, MOJITBEP>KIAIOLIUM MPABO MOJIb30BaHUS OUOINOTEKOM, SABIIsETCS
YUTATEIbCKUN HOPMYIISp;
B) YMTaTENbCKUI GopMyIsip PUKCHpYET JaTy BbIIAYH MOJIb30BATENO0 JOKYMEHTOB U3 (hoHIa
OMOIMOTEKN U UX BO3BpAIEHUs B OMOITUOTEKY.
33. [Topsimok mosib30BaHUsT A0OHEMEHTOM:
a) M0JIb30BAaTEIN UMEIOT MPaBO MOJYYUTh Ha JOM U3 MHOTOTOMHBIX M3/1aHUM He OoJiee IByX
JOKYMEHTOB OJJHOBPEMEHHO;
0) MaKCUMaJIbHBIE CPOKH TTOJIHb30BAHUS TIOKYMEHTAMU:
— y4eOHUKH, yIeOHbIE TTOCOOUS—YyUeOHBIN TO;
— Hay4YHO-TIIONYJIsIpHAas, [I03HaBaTeNIbHAS, XYJOKECTBEHHAs JInTepaTypa— lMecs;
— NepUOANYECKHUE U3JAHNS, U3JAHNs IOBBIILIEHHOTO cripoca— 15aHeH;
B) I0JIb30BATEJIM MOT'YT IIPOJUINTh CPOK I10JIb30BaHUsI JOKYMEHTAMH, €CIIM HAa HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYI'HX MOJIb30BATENEH.
34. [TopsinoK MOJIB30BaHUS YUTAIBHBIM 3aJI0M:
a) JOKYMEHTBI, IIpeJHa3HAYCHHbIE Ul Pa0OThl B YUTAIILHOM 3aJI€, Ha JIOM HE BBIAAIOTCS;
0) SHLUKJIONEANH, CIIPABOYHUKH, PEJKUE, LIEHHBIE U UMEIOINECS B €JMHCTBEHHOM 3K3EMILIIPE
JOKYMEHTBI BBIIAIOTCS TOJIBKO JJIs1 paOOTHI B UNTAJILHOM 3aJI€;
35. [Topsimok paboThI ¢ KOMITBIOTEPOM, PACIIOJIOKEHHBIM B OMOIHOTEKE:
a) paboTa C KOMIIBIOTEPOM YYacCTHHKOB 00pa30BaTelIbHOIO IpoLEecca IMPOU3BOAUTCA B
IPUCYTCTBUU COTPYTHHKA OMOINOTEKH;
0) paspemraercss paboTa 3a OJHHUM IIEPCOHATIBHBIM KOMIIBIOTEPOM He Oosiee JBYX YEIOBEK
OJTHOBPEMEHHO;
B) IIOJB30BAaTEIb HMEET MpaBo paboTaTh CO ChEMHBIM HOCHUTENEM HH(pOpMAlMU [OCIe
MIPEBAPUTENILHOTO TECTUPOBAHUS €0 PAOOTHUKOM OMOIMOTEKH;
I') 0 BCEM BoIlpocaM Moucka uHpopmanuu B MHTepHETe MOJIb30BaTENb J0JDKEH 00paIiaThesi K
paOoTHHKY OMOIMOTEKH; 3anpelaeTcs oopalieHue Kk pecypcam MHTepHeTa, MpeanoiaratoiuM oIuiaTy;
1) paboTa ¢ KOMIBIOTEPOM IMPOU3BOIUTCS COTIIACHO CAHUTAPHO-TUTHEHUYECKUM TPEOOBAHUSM.






